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July, 2022 9

The business name: ................

The subject line is "Employment Verification for Mr." (The
employee name)

Dear Mr......... ,

Please accept this letter as proof of................... (The
Employee's Name) employment with................... (The Company
Name). He was hired on................... (The Date of Hiring) as

7 RO (Job Title) and has held the position

1{0] SUUU (Mention how long he worked). As of the date
this letter was written, Mr................. earns a salary of..........

SAR.



Contact me if you have any additional inquiries at (the phone)
or (the address) (The E-mail).

Sincerely,
Signature: ......cccceevvvveeenne

Manager of Human Resources: .......ccccccerveeneee.
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| would like to inform you that | have agreed with a
...................... a branch in

..................... branch Take advantage of the trading and
financing program, provided that this procedure will not be
canceled until after | have obtained a release from them. | hope
that you will instruct the competent authority to fulfill my
request.

Bank approval / __name/ _ the applicant/ _ position/
signature / __ onthe corresponding date/ —/ __ /

Bank manager name /

signature /

Seal/ Date: / 14 AH

Honorable Director of the Computer Unit.
Peace, mercy and blessings of God

Reference to the employee whose name was written above
request to fix his monthly salary to the account shown above,
and based on the approval of the bank, they approved the
fixing of his salary to the account shown above as of the month
- for the year / 14 AH, unless he is required by other



government agencies and provided that no modification is

made This procedure is done only after obtaining a clearance
from the bank described above.

Director of Personnel Affairs Department.

Signature/-.”



